2.2. Kopuwherse pyHKYyUuoHa1HOCMu

Opf, npecyAHe BaXKHOCTU 3a MUCMpPABHO ¢yHKLMOHMCAbe nposepe M3BOpHUX AUcTa je aa dajn ca
nogaumMma byae ncnpasHo GopmMmaTMpaH Kao U Aa KOPUCHULM UCMOLWTYjy NpaBMaa 33 YHOC nogaTaka.
Mopen ynytctBa, MMHUCTApCTBO je CNpemuno W WabfoH [aTOTeKy KOojy KOPUCHULM Mory
MCKOPUCTUTU 3a YHOC NoaTaka.

[JaTtoTteka cagpxu cnegehe KonoHe:
e peaHu 6poj bupava
® uMe 1 npe3snme bupaua
e JMBI 6upaua
e appeca bupava.

JatoTeKa ce ¢opmupa Kao Excel dajn Koju nopepn 3arnass/ba cagpm nogatke o Gupaunmma Koju cy
noapranm nsbopHy nucty. LlenokynHa gatoteka je mopa 6utn ¢opmaTtmpaHa Kao TeKCT.
Mpumep ncnpasHor ¢ajna:
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Mpumep HeucnpaBHor ¢ajna (passor: NocToje NogaLm Koju He cnafajy y CTPYKTypy dajna Ha noveTky
dajna):
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YecT cnyyaj je ga cy KOPUCHULM Yy CUTYaUUjM Aa KONKUpPajy NoAaTKe U3 gaToTeKe KOojy UM je AocTaBuna
NoANUTUYKA oOpraHus3aumja. Y Tom cnyyajy Tpeba vcnowToBaTM MNpPaBWIO [a Ce MNpu Konuparby
nogataka o 6upaumMma Kopuctu onuuja ,Konmpaj BpegHOCT” Kako He 6u 6una npekonupaHa
dopmaTtuparba M3 apyror pajaa M TMMe HapylleHo npaBu/io ga cee henvje y gatoteuy mopajy butu

dopmaTtmpaHe no ¢opmary , Tekct”.

[a 6u ce TakBa cutyaumja usberna, Tpeba Kopmuctutn onumjy ,,Konupaj spegHoct”.

Excel 2003

MN3abpatn onuujy “Paste Special” a 3atum n “Values” kao Ha cnegehoj canuym:

Excel 2007

Paste Special
Paste
O al (" all using Source theme
() All except borders
() Column widths
) Formats () Formulas and number formats
() Comments () Values and number formats
() validation

Ha gyrmety “Paste” usabpatm onumjy “Paste Values”:
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Ha gyrmety “Paste” usabpatm onumjy “Paste Values”:
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Y cnyyajy Aa ce rpewkom npekonupajy dopmatupama M3 apyror ¢ajna, moryhe je BpaTutu
dopmaTmpatrbe Ha popmart , TeKcT” y HEKO/IMKO KopaKa:

1. O3HauuTV Leo TeKcT y dajny (M3abpatn fyrme y roprem NEBOM Yy Ha NPeceKy peaosa U
KOJIOHa):
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1 |Cnucak Gupada Koju cBojuM NOTNMCMMA NOAPKABAjY NUCTY KaHAKnAaTa 3a og6opHuka y CKynwTMHK rpaga
2 |M3bopHa nucta

Pegnu Gpoj me 1 npeaume Gupadua JMBT Agapeca npebueanuwra
1 3PEHAHIH, MYHKAYW MUXATDA 35
2 MUXAJNOBO, NETEQW WWAHLOPA 52

BAHATCKN JECTNOTOBALL CABE KOBAHEBMRA 14
3 NPAFAH ARPAMORBITR 2108968850019 R

2. Wzabpatu onuujy ,PopmaTmparse” 4eCHUM AyrMeTom MULa:
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3. Ha ekpaHy 3a nogelaBarbe popmaTmparba nsabpat popmat , TeKcT":
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Category:

General Sample
Mumber
Currency
Accounting Text format cells are treated as text even when a number is in the cell.

Date The cell is displayed exactly as entered.
Time

Percentage
Fraction
Sdentific
Special
Custom

Crmcar Bpaqya Kojl CBOjMM NOTIMCIME NOLMHABA]Y MMCTY KaHona

YuutaBame Pajna

®PYHKUMOHANMHOCT je pacnosiokmBa camo 3a M3bope Koju uMmajy ctaTtyc ,PacnmncaHm” u nosmea ce
npeko gyrmeta , M360pHe nncte” Koja ce Hanasu Ha nMcTn nsbopa.

Mo ynacky y cuctem, KOpUCHUK Tpeba aa wusabepe onuujy ,M360pu“ Ha HAcNOBHOj CTpaHu
anauvKauunje cuctema jeAMHCTBEHOT BMpPaYKor cnmcKa:

Ha nuctn usbopa maeHTMPUKOBATH HesbeHe u3bope. [a 6u PpyHKUMOHANHOCT BMna pacnonoXKuea,
OAHOCHO ga 6u gyrme ,M36opHe nmucTe” 6MN0 PacnonoxKMBo NoTpebHo je Aa M3bopu Mmajy cTaTyc
,PacnncaHm”:

Hazwe uzbopa Wz6opHK kpyr DNaTyM oapxasarsa Cratyc

MPONOPLUMOHAIHN MPBK M3BOPHW KPYT 20.12.2012 SAKBYYEHN OBPULLIK W3MEHA

W3B0PK 3A CKYMWWTHWHY ONWTWHE CPEMCKW KAPNOBLK MPBK W3BEOPHN KPYT 21.12.2012 SAKBYHEHN OBPHLLIK WM3MEHA

MAPNAMEHTAPHW U3E0PU MPBI M3E0PHKN KPYT 21.12.2012 BAKBYYEHN OEPMLLIA W3MEHW

npobal MPBW W3BOPHWU KPYT 27.12.2012 BAKIBYYEHU OBPULLM W3MEHA

AonyHckn uzGopn 3a u3bop Y CrynwTHHY Ay NokpajuHe Boj MPBI M3E0PHKM KPYT 17.2.2013 PACNUCAHW OEPMLLK W3MEHW W3BOPHE NIMCTE

™ ayrme ,, He ancre”, cuctem he npuKasatu ekpaH 3a npernea u HUX INCTa, OOK
N3abpa e ,N3bopHe nucte”, cuctem he a3aTu eKpaH 3a npernes nsbo CTa, AOK ce
y ropteMmM feny ekpaHa, U3Hag MCTe Hanasm ayrme ,YHoc nsbopHe auncre”:



